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Study skills are needed to help us prepare for exams and tests like GCSEs. Learning how to study effectively can seem
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like a very big task and the thought of exams can scare even Hollywood actors. For instance, Hugh Jackman who plays
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Wolverine in the X-Men film series says:
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“ I was probably more scared of my high school exams than I was of the Oscars. At the
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time you think it’s everything and if you don’t do well, your life is over. Opportunities are
gone. So the more you do it, the less the fear is present.

University of Wales Trinity Saint David

“

Swansea University

But these skills are not limited to your GCSEs; you may go on to study for A-Levels or a degree, and you will use and
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develop these skills as you continue with your education. Additionally, these skills are not just useful when preparing for

www.swansea.ac.uk/reaching-wider

preparing for an interview, or performing tasks in the workplace. Such study skills include being organised and managing

exams, as they are important transferable skills that you will also use as adults, whether you are learning how to drive,
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your time, being able to handle pressure, retaining and recalling information, and dealing with new information. These are
skills needed for life, as learning does not stop when we leave school.
While there will be opportunities to re-sit exams or do qualifications at later stages, it is important to try to achieve your
best possible grade as early as possible in order to move onto the next level of work or study. Employers and education
providers usually require minimum grades or experience to progress, so getting the best qualifications you can is important.
Following Hugh Jackman’s advice, if you get into the habit of trying to do well in exams, the easier it tends to get; the
more you revise and practice your study skills, the less anxious you will be about the exam process.
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Section 01:

Goal Mapping

01

Why?

Main Goal

deadline

Why?

Why?

A ‘goal’ is defined as something you hope to achieve. Many people want to reach goals and make great efforts to
achieve them. One way of meeting goals is to set deadlines along the way.

Why?

In other words, any planning you do for the future is a goal, whether that’s passing your driving test, going travelling,

or getting certain grades in exams. We often break big goals into smaller achievable ones with a plan and milestones
– these can be getting driving lessons, saving for a holiday, or revising certain topics.

Why set goals?
• Goals provide you with a focus
• Once you have a focus, you can plan
how to achieve it
• They allow you to measure your progress
How?

• They provide motivation to work harder

Plan

What?

There are several templates you can use to set goals. One of the most well-known is Brian Mayne’s ‘World of Goal

Who?

Setting’. Using this Goal Road Map, set a main goal as well as some other goals you want to achieve; identify how

When?

you would achieve these, and set realistic deadlines.

How?

1

st

3

rd

Plan

What?
Who?
When?

2

nd

How?

Plan

What?
Who?
When?
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03

02

Where to Start

Section 02:

Get into a good
sleeping pattern
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Time Management

Section 03:

Often we say we are too busy to do something, or that we haven’t got enough free time. We are now going to look

at a typical week and work out exactly what free time you do have. Some of this free time could be used for revision.
Use the following table to allocate time to each of the tasks to work out how much time you could apply to revision.

Find somewhere
quiet to revise

Activity

Calculation

Number of hours per night sleeping

x 7 (nights) =

Number of hours per day grooming
(washing; dressing)

x 7 (nights) =

Number of hours for meals/ snacks per day
– including preparation time

x 7 (nights) =

Total travel time (weekdays)

x 5 (days) =

Total travel time (weekends)

x 2 (days) =

Each Total

Eat breakfast
Try to eat well

Remove
distractions

Reward
Yourself

Number of hours working
(paid or voluntary) per week

Make a revision
timetable

Estimated number of hours in lessons
and tutorials per week
Number of average hours per week
on leisure, family and social activity

Gather the supplies
you need for revision
(eg highlighters, post it notes,
a pen, text book)

Total spare time

Start early

Other things you have to do, e.g. chores,
domestic & family responsibilities

Total

Drink water

Grand Total

Gather snacks
and drinks for your
revision sessions

Prioritise the subjects
you need to focus on

Plus 7 extra leeway hours (+7)
There are 168 hours in a week

Clear your space

Try to get
some exercise
and fresh air

The following pages will help you to follow some of this advice, with sections on time management, procrastination,
prioritising revision, and making a revision timetable.
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5 Steps:
To Improve your
Time Management

• Identify when you waste time
• Plan ahead – short term and long term
• Prioritise tasks
• Set targets
• Evaluate
05
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Procrastination
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Prioritising Your Revision

Prioritisation is an important stage in time management and revision. It includes determining what you need to revise,

and which areas you need to revise more – what your priorities are. If you don’t understand then you won’t remember.
It is important to clarify topics to ensure understanding and retention.

Procrastination is delaying or avoiding doing something that needs to be done. Have you ever sat down to do some

Step 1: What do I need to revise?

homework and decided to just have a quick look on your mobile phone first? If the answer is “yes”, then you were

For each of your subjects you need to make a list of the topics you need to revise. Your teacher/lecturer can usually

probably procrastinating! Procrastination is normal but can become a barrier to study if there is excessive avoidance.

provide you with the list, or you can see it in the specification.

What three things do you do to avoid getting on with

What three things can you do to help you get on with

work or what three things distract you from doing work?

work? You might want to think about where you study,
when you study, and how long to study for…

Going forward, you should create these lists for all the subject areas you need
to revise for exams.

When you create a revision timetable, the time you allocate to particular topics will
be proportionate to the score you have given the topics on the priority scale. The
most revision time needs to be allocated to topics you have scored as a 5, and the

1.

least to topics given a score of 1. Topics scored 5 should be allocated 5 x more

1.

Create
‘your own topic’
list for one subject area

revision time than topics given a 1 – for instance, 5 x 30 minute sessions on a
topic given a 5, and 1 x 30 minute session on a topic scored 1.
Now you have lists of what topics you need to revise and what your priorities
are, you can organise your revision by making a revision timetable.

2.

Business Studies

2.

Some topics are split
into smaller areas

Compounds

Finance
• Sources of finance
• Costs
• Revenue
• Profit/loss
• Cash flow
• Financial performance
• Break even

Metals

Influences on business

Non-Metals

Business operations

Reaction Of Acids

Marketing

The Production & Uses of Fuels & Plastics

Human resources

The Changing Earth

Business activity

Chemistry
Elements & The Periodic Table

3.

3.

Managing and planning for distractions helps you to move forward towards your goal.
Use the following model to help:
If…
I want to look at my phone to avoid work

Subject:

Step 2: Prioritising the topics
Once you have a list of topics, prioritise each topic using the following scale:

Then I…
Will carry on with my work for an extra 30 minutes and then
look at my phone.

Use the priority scale by placing a score of 1-5
in the circles on the right of your revision list.
Doing this will help you to:
• Work out which subjects you need to spend
more time revising – the subjects with more
3s, 4s and 5s.

5

• I can not recall any of this topic area
• I do not remember the key information covered

4

• I found this topic difficult
• I struggled with understanding this

3

• I feel that I have an okay understanding of the key areas of this topic but
need to look at it again to fully understand it in detail

2

• I can recall and understand most of the information regarding this
topic and just need to practice answering exam questions

1

• I know this topic well and have practiced answering relevant exam questions
• I enjoy this subject

• Concentrate on specific topics that you are
weaker in within each subject.
• Break down major revision subjects into
smaller parts; this will make your studying
more precise.
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Creating a Revision
Timetable

Section 06:
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Revision Techniques

Section 07:

Now you know how much time you have to revise and what your priorities are, it is time to create a

When revising it is important to CONDENSE what you need to learn, and there are lots of ways you can do this.

revision timetable. This includes planning when you are going to revise certain topics, and allocating

Different people revise in different ways – what works for you might not work for your friend/classmate. Here are

an appropriate amount of time to each topic depending on how much of a priority they are.

some different techniques that you could use to help you condense your work and revise.

When creating a revision timetable ensure that you:

2) Use colour in your notes

1) Mnemonic

• Make sure it is realistic.

This is a system such as a pattern of letters,

• Do not overburden your day.

ideas, or associations which assists in
remembering something.

• Work out when you ‘study best’ – for instance, some people are able to concentrate better in the morning.
Use these times to study those topics that require the most effort and energy.
• Do not leave your most difficult or hardest subjects until the end of the day. Try to get these out of the way

REVISE

early on instead. Leave these subjects until when you study best.

3) Make flash cards

R – Rest is important

• Do not spend the whole day revising one subject.

E – Eat well and exercise

• Plan your breaks too. Ideally take breaks every hour, not every 10 minutes. However, you need to find your
own “comfort zone”; a 10 minute break every 30 minutes may suit you more, but your breaks don’t count

V – Vary your revision subjects / methods

toward your revision time.

I – Include time for rewards
S – Stick to a plan

Example Table:

E – Early – start your revision early
8.30 AM

9.40 AM

10.50 AM

11.00AM

Monday

4) Draw mind maps
1 Hr – Lunch

Thursday

10 Min – Break

Wednesday

10 Min – Break

10 Min – Break

Tuesday

So your Mindmaps
should’nt be either

Don’t focus on perfection
Let your ideas explode

Tidy up later

Your brain isn’t
confined to one page

Every node on a mindmap could be its own mindmap

Nobody’s Perfect

Friday

Break the
‘on the page’
mentality

Go Deeper
1.00 PM

2.10 PM

3.20 PM

4.30.PM

How to create a Mindmap

Monday
Rest – Evening

10 Min – Break

Thursday

10 Min – Break

Wednesday

10 Min – Break

Tuesday

Share it
When you finish, share it
with your Study Buddies

Use Colour
Group your ideas and
thoughts by using colour

Don’t take sides
Embrace both
sides of your brain

Friday
This will help you get a fresh perspective
The Creative
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The Analytical

09

07
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5) Record your notes

6) Use past papers

Section 08:

You need to make sure that you know what the questions in an exam are asking of you. Examiners use ‘command’
words in exam questions to tell you how to answer the question and to test your knowledge and understanding.
Understanding these command words will help you to understand your exam questions.

7) Discuss

the subject

with others or try to teach

Analyse

=

Separate information into components and identify their characteristics.
Discuss the pros and cons of a topic or argument and make reasoned comments.

Assess

=

Offer a reasoned judgement of the standard/quality of situation/ skills informed
by relevant facts.

Define

=

Specify meaning.

Discuss

=

Present key points. Investigate by agreement, give reasons for and against.

Evaluate

=

Make a qualitative judgement taking into account different factors and using
available knowledge/experience/evidence. Typically there should be a conclusion.

Explain

=

Set out purposes or reasons, make plain, interpret and account for in detail.

Outline

=

Set out the main characteristics. Leave out minor detail, focus on the structure
and relationship.

State

=

Express in clear terms.

Justify

=

Support a case with evidence.

Identify

=

Recognise, list, name or otherwise characterise.

someone about the subject area

8) Draw diagrams or
make a poster
Subject Name

9) Use a summary grid

Key
Vocabulary

Words on topic

Something
Useful
A Table
Advantages &
Disadvantages
Quotes

Looking at these statements, think of a question and command verb which could be used to

Key Questions:
•
•
•

produce these accounts about apples:

“
“
10) U
 se websites or
apps to revise

Eating apples has several positives for both our health and the
environment. For example, apples are extremely rich in important
antioxidants and dietary fibre. The antioxidants in apples may

An apple is the edible round fruit of a tree
of the rose family, which typically has thin
green or red skin and crisp flesh.

help to reduce the risk of developing cancer, hypertension,

“

Image

Command Words - What
do examiners want?

diabetes, and heart disease. Additionally, apples contain high
levels of fibre which can also keep you feeling full for longer
without having to consume a lot of calories. Planting fruit trees
also has environmental benefits, as these trees can grow well in

1.

urban areas. However, eating apples can also have negative
consequences. For instance, if you are not accustomed to eating

Websites

10% of an apple is made up of
“ About
carbohydrate and 4% of an apple is

fibre, suddenly embarking on a regimen of eating apples every
day may lead to uncomfortable gas and bloating. In addition,
some people are allergic to apples and related fruits. It is also

made up from a variety of vitamins and

worth noting that according to research from the Environmental

minerals. The rest of the apple, more
than 80%, is water. A medium-sized
eating apple contains about 40 calories.

Working Group, apples are in the category of ‘dirty’ produce,

“

Apps

meaning that they are likely to be contaminated with pesticides.
This means that organic apples might be a better alternative,
although organic produce can be more expensive than
conventionally grown foods.

“

NOTE S

2.
10

3.
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Improving Your Writing
Style – Connectives

Connectives are words or phrases that join your ideas together, and help to make your writing clear. In your essay
writing you will need to use a range of connectives to link, develop and explain your points. Here are some useful
phrases to improve the quality of your essays and answers in exams.

Contrasting:

Cause and effect:

On the other hand…
…although…
Despite this…
On the contrary…
Instead of…
As for…
…whereas…
…while…
However…

…so…
As a result of…
…because…
This means that…
Due to the fact that…
…due to…
…therefore…
…caused…
This is caused…

Emphasising point:

Concession:

Mainly…
Mostly…

Although…
While it is true that…
Despite the fact that…
In spite of this…
However…Yet…
Still…
Nevertheless…

Usually…
Unfortunately…
Most often…
Re-phrasing…
In other words…
That is…
To put it more simply…

Section 10:

In a world filled with ‘fake news’ it is important to engage in reflective and independent thinking, and not to jump
to conclusions and make assumptions. Good critical thinkers are usually able to take on other points of view as

they can analyse evidence rather than simply accept the information that has been provided. Being able to apply

critical thinking skills in exams and essays will help you to come to effective conclusions, identify solutions, and to
fully evaluate content.

What ?

Who

?

For example…
For instance…
Such as…
…as can be seen
…as is shown
Take the case of…
This can be proven by…

Listing points:
Firstly, secondly, finally…
In the first place…
To begin with…
On top of this…
In addition to this…
More importantly…

Changing topics:

Addition:

Turning to…
As regards…
With regards to…
Concerning…
As far as…is concerned…
Moving on to…
Now to consider…
By contrast…

…and…
…also…
…as well as…
Furthermore…
Another…
Not only…but also…

In conclusion…
In summary…
To sum up…
Overall…
On the whole…
In short…
In brief…
To conclude…
So, to round off…
Mainly…
Mostly…
Usually…
Unfortunately…
Most often…
Re-phrasing…
In other words…
That is…
To put it more simply…

Where

?

When

?

Why

?

How

?

Which word could you use to complete these sentences?
“The next showing of the film is in two hours. _________________ , we’re going to get some food”
“I really like cake. _________________ , I don’t like carrot cake”
“Sam was cleaning her room. _________________ , her sister was playing outside”.
A ) After that
12

B ) In summary

C ) In the mean time

D ) However

... is the key message?
... is the information about? Is this fact or opinion?
... are the strengths/weaknesses?
… is another alternative/ a counter-argument?
… is the best/worst case scenario?
… is the most/least important information?
… can we do differently?
… has been left out?
... benefits from this?
... makes decisions about this?
... does this have an impact on?
... wrote this? Is there any bias?
... has expertise on this topic?

Summing up:
Examples:

10

Critical Thinking
– Question Everything

... can more information be found?
... can the most reliable account on this topic be found?
... was it written?
... is this a problem?
... are there similar concepts/situations?
... will this idea go?

... did this happen?
... should we act?
…will this no longer matter?
…will there be a resolution?
…did this play a part of society/history?
... is this ever acceptable/unacceptable?

... is this a problem?
... has it got to this stage?
... is this important/relevant to me?
... should people know about this?
... is the situation like this?
... is this the best solution?
... has this been written/said in this way?
... can I change this option?
... is this similar/different to ______?
... do we know the truth?
... do we act/resolve this?
... does it benefit or harm me/others?
13

Section 11:

11

Handling Stress and Anxiety
– Stay Calm and Be Positive

Exams are a fact of life and whether we like them or not we all have to do them. Working towards
exams can make us feel under a lot of pressure, so here are some tips to help you deal with the
stressful feelings associated with exams.

1 )	
Remain positive – don’t set yourself unrealistic
goals or sacrifice things you enjoy doing. It is
important to keep a study/life balance.

2 )	
Don’t cram – studying late or speed memorising
can increase stress levels.

3 )	
Keep it in perspective – you have plenty of
other skills and positive attributes which are not
able to be tested. There is usually an opportunity
to re-sit and exam success doesn’t define you.

4 )	
Get organised – break down revision into small
chunks. As Benjamin Franklin said, “by failing to
prepare, you are preparing to fail”. If you do your
best, that is all that matters.

5 )	
Get into good habits – doing 30 minutes
revision each day from the start of term or
drawing a mind map every time you finish a topic.

6 )	
Forget it and don’t talk about it – once
you’ve finished an exam there’s nothing you can
do about it, and worrying about it won’t change
your mark. Don’t talk to peers after an exam
– hearing how other people have answered the
questions, or what other people found easy/
difficult is never useful.

7 )	
Get support – teachers, friends and family
can help you. Remember Hugh Jackman, exams
are scary for everyone, never be afraid to ask for
help/advice.

8 )	
Attend revision sessions
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